Priory School

[image: image1]
Senior School

Behaviour Policy

Priory School – The Aims of Our Policy

The purpose of this behaviour policy is to promote a happy, secure and stimulating environment where self-discipline, social awareness and appropriate standards of behaviour are enjoyed by all.  Priory School has extremely high expectations of its pupils and staff.  The ethos of our school is based on Gospel values of love, peace, justice, respect, equality and those of the family, therefore we expect all members of Priory School to demonstrate these values at all times.  When we reprimand, we criticise the act, not the person.  Our approach to discipline is preventative and corrective but essentially supportive.

Priory School believes that high-quality teaching promotes effective learning and good behaviour.  Our emphasis will be on recognising and celebrating effort and success, so that pupils feel valued.  We will teach pupils to take responsibility for their own actions and to accept the consequences of their choices.  We will adopt a zero tolerance approach to bullying by adults or pupils, and any such incidents will be dealt with promptly and firmly in accordance with our Anti-Bullying Policy.
The Learning Environment

The learning environment’s foundation is that of good behaviour.  At Priory School we expect the pupils to give their best at all times.  We expect them to work hard in the classroom in a well ordered and work centred atmosphere.  At all times, allowing the teachers to teach and the pupils to learn.

Teachers will support our pupils according to their particular needs, ensuring that each pupil is challenged to their full potential.  Teachers will praise and reward by fully utilising Rewards structure.  Parents will be regularly informed of their son/daughter’s progress.  They will be encouraged to support their son/daughter by ensuring that homework is completed.  Teachers will respond to parent enquires concerning problems which occur in school.  All staff should support behaviour management by early intervention and assertive discipline.  

We expect pupils to move around the school in a quiet, safe and sensible manner.  They should keep to the left and be considerate to each other, supporting and caring for those who may need help.

It is essential that all pupils and staff follow the rules, which ensure their safety.  Pupils and staff must follow the fire drill instructions, which are there for their safety.  Pupils must not involve themselves in any activity which is dangerous or that could lead to an accident.

Pupils at Priory School are expected to:

Care for the communal environment.  This gives each person a responsibility to help keep the environment clean and tidy.  To put litter in bins, to eat and drink only in the dining room, to protect school property from damage, including furniture, books, display work etc.  Keep exercise books and homework diaries presentable.

Teachers at Priory School are expected to:

Enforce the environment code.  Remind pupils of their responsibility to maintain our school environment.  Support the environmental code by being an example to pupils.

Parents are expected to:

Support our environment code with their sons and daughters.  Encourage their children to care for their books and keep them neat.  Reinforce the message that dropping litter is wrong.

Priory School Uniform

Our uniform is a symbol of the values we hold as a school, as such our uniform is an important part of our identity.  The way each pupil presents themselves reflects both on the pupil and on the school.  Our uniform should be worn with pride as a symbol of our faith and our pride in ourselves.

Pupils at Priory School are expected to:

Wear the uniform as outlined on the school uniform list.

RULES CONCERNING UNIFORM

1.
All clothing and other possessions brought into school should be neat and clean and MUST be clearly marked with the owner’s name:  initials are NOT sufficient.

2.
No articles of clothing or games equipment can be borrowed.

3.
Sports jumpers, tracksuits, gym shoes and boots may NOT be worn in school.
4.
NO jewellery, make-up, nail varnish or coloured hair ornaments are permitted, EXCEPT ONE PAIR of gold coloured plain studs in lobes of ears and cross/crucifix/holy medal on chain under shirt or blouse.

5.
Hair should be worn short or TIED BACK with a Burgundy, Black or Blue hair band or ‘scrunchy’ (white allowed in summer).   

6.
We would ask parents to exercise discretion over girls’ and boys’ choice of hairstyle.   Strong colour rinses and ultra-fashionable styles are inappropriate with school uniform and the school reserves the right to ask pupils to modify any hair style which it considers too extreme.

7.
Mobile phones must be left in the pupil’s locker.

8.
*Girls Trousers MUST NOT be worn for ceremonies and official occasions.  

SCHOOL RULES 

1. Priory School is a caring community based on mutual respect. Students are expected to show respect for the authority of all Staff members as well as respect for each other.

2. ABSENCE – Parents / Guardians should notify the School by 9.30am. If no notification is received, parents may be telephoned to confirm their awareness of the absence. Pupils returning after being absent are required to produce a note from their parents explaining the reasons. Where absence is foreseen, permission should be sought in writing in advance. Permission is given only for serious reasons. Parents are formally requested not to plan holidays in term time.

3. LEAVING THE SCHOOL PREMISES (Yrs 7-11) – Notes are required to leave early, giving the reason. These are retained by the Assistant Head and a permission slip is given to the child. Permission is refused unless a note from parents is produced.

4. TUITION HOURS – Senior School 8.45am – 3.50pm. Pupils are expected to be on the premises during these times. Pupils must be punctual at all times.

5. UNIFORM – Year7 – Year 11 wear full School Uniform – see current uniform lists. IT IS THE RESPONSIBILITY OF PARENTS TO ENSURE THAT CORRECT UNIFORM IS WORN. ALL ARTICLES MUST BE CLEARLY MARKED WITH OWNER’S NAME. Parents are asked to exercise discretion over shoe styles. In the interests of health and safety, flat black shoes are preferred and boots are not allowed indoors. The School reserves the right to ask pupils to modify any uniform item or shoe style, which is considered to be inappropriate.

6. PE KIT – Please refer to PE uniform regulations.

7. JEWELLERY AND MAKE-UP – a cross or religious emblem and chain, and one pair of stud earrings in the lower lobe only is permitted. No body piercing or tattoos are allowed. Both boys and girls can wear watches. Coloured nail varnish and make-up are forbidden.

8. HAIR – Hair should be worn short or tied back with a burgundy black or blue band – white allowed in summer. Parents are asked to ensure that pupils avoid extremes of fashion in style or colour. Strong colour rinses and ultra-fashionable styles are inappropriate with School Uniform and the School reserves the right to ask pupils to modify any style, which it considers too extreme.

PUPILS SHOULD REMEMBER THAT, WHEN IN SCHOOL UNIFORM, THEIR BEHAVIOUR REFLECTS ON THE SCHOOL AND LOYALTY DEMANDS THAT THEIR ACTIONS SHOULD NOT BRING DISCREDIT ON THE SCHOOL. WE RELY ON PARENTS TO SUPPORT US IN THIS RESPECT.

9. VALUABLES – Radios and Personal Stereos are not allowed in the School unless sanctioned on special days. Some parents may feel that it is necessary for their children to carry a mobile phone to and from School for reasons of personal safety. If this is the case, the phone must be kept in the pupil’s locker, which should have a padlock. However, the phone must be turned off between 8.30am and 3.50pm. Failure to do so will result in confiscation for the remainder of the day. Repeated offences will result in detention. Pupils must take personal responsibility for their mobile phone. Musical Instruments are the responsibility of their owners but may be left in the Music Dept if they are too large to fit in lockers in the Senior School.

Money – large sums of money should not be brought into School. All other money MUST be kept on the person and not left in the cloakrooms. THE SCHOOL ACCEPTS NO RESPONSIBILITY FOR LOSS OR DAMAGE.

10. CHEWING GUM IS BANNED – in all year groups during School hours and at all other School functions, including discos.

11. Tippex, ink eradicators or aerosol sprays should not be brought to School.

12. Bags, books, PE kit etc must be left in lockers. Pupils should only carry what is required for the next two lessons. They MUST NOT carry BAGS around the building at any time. A READING BOOK MUST ALSO BE CARRIED AT ALL TIMES.
13. No pupil may enter the Science Labs, or other practical subject areas, unless a teacher is present.

14. Possession or use of alcohol or tobacco by students is forbidden on the School premises at any time and in School Uniform anywhere. The School reserves the right to suspend / expel any student involved in any incident concerning tobacco or alcohol.

15. BAD LANGUAGE AND SPITTING – These are totally unacceptable. Pupils who indulge in either practice will be punished.

16. DRUGS – Students involved in any incident involving illegal drugs will be suspended immediately and an investigation will begin. The School reserves the right to suspend / expel any student involved in any incident concerning illegal drugs.

17. CRIMINAL OFFENCES – The School reserves the right to expel a pupil who is convicted of a criminal offence.

18. DETENTION – Break detentions are given for poor behaviour. Staff may also give more than one break detention for a more serious offence. The Assistant Head writes home to the parents of pupils that have three or more detentions in a week. Following three letters home in a term, the Assistant Head issues an after school detention for one hour. Any pupil who has accumulated three letters home in a term will be issued with a detention slip to be sent home, giving the reasons and the date of the after school detention. The School reserves the right to suspend any pupil who does not attend the detention, having been given reasonable notice.

19. DISCIPLINE – Learning is IMPOSSIBLE IN AN ENVIRONMENT LACKING IN STRUCTURED DISCIPLINE. Pupils, who cannot accept that our Rules are for the good of all, will be advised to find another school.

Priory School: Rewards and Sanctions

It is vital to strike a balance between recognising and rewarding positive behaviour and having appropriate sanctions to apply when standards are not maintained.  Priory School’s disciplinary system is firm, fair and consistent in promoting high standards of work and conduct.  Our mission statement is the foundation for guidance in producing a rewards and sanctions procedure.  Pupils are rewarded for good work, effort, helpfulness, initiative, courage, success and other positive qualities.

Sanctions will be imposed for disobeying rules or instruction, lack of consideration, dishonesty, vandalism and other unpleasant activities.

Our Rewards and Sanctions systems support the pastoral and academic structures of Priory School.

Pastoral System – Rewards

Governing Council:
Are informed of achievement/effort via Head.  Attend awards ceremonies.

Head/Deputy Head:
Verbally praises a pupil for their efforts

Writes to parents

Issues and presents certificates of achievement

Recommends and presents special awards

Assistant Head:
Verbally praises a pupil for their efforts

Writes to parents

Issues and presents certificates of achievement

Recommends and presents special awards


Administers the Merit System


Visits classrooms to congratulate pupils on their efforts

Gives merit marks.


Contacts parents to inform them of their son/daughter’s success

Keeps a record of house points and organises the termly treat for the winning house
Form Tutor:
Verbally praises pupils for work done in departments or pastoral time




Produces positive statements for reports
Informs parents of positive achievement and attributes through the homework diary




Gives merit marks for personal/community achievements




Keeps a record of individual merit marks for each pupil
Pastoral System – Sanctions

Governing Council:

Authorises permanent exclusion

Head:



Authorises fixed exclusion





Recommends permanent exclusion to the Governing Council




Monitors and develops policy
Assistant Head:

Recommends exclusion procedure (temporary or permanent)





Authorises withdrawal from lessons




Communicates with parents





Communicates with Head




Organises after-school detentions




Oversees break detention system





Co-ordinates internal monitoring systems





Collects evidence





Communicates with parents

Communicates with form tutors, Head of Faculty or Departments, Deputy Head.

Form Tutor:


Collects evidence (WAP)





Communicates with Head of Faculty or Departments




Communicates with Assistant Head




Supports class teacher’s actions




Recommends the use of behavioural reports to Assistant Head
The appendix gives example of the monitoring systems in place for pupil’s behaviour.

Academic Systems – Rewards

Head of Department
Visits classrooms to congratulate pupils
Or Faculty:


Issues departmental certificates




Reports to parents to inform them of their child’s success




Displays work in appropriate places
Classroom teacher:

Gives verbal praise




Gives written praise in exercise books or homework diaries




Creates a display of pupil’s work




Rewards with merit marks
Nominates pupils for certificates and prizes at the annual Award Ceremony
Academic System – Sanctions

Head of Department
First stage referral from the classroom teacher
Or Faculty:


Gives break detention (record in homework diary)





Recommends after school detention to Assistant Head





Recommends withdrawal from lessons
Acts as Senior Support to the members of their department     or Faculty.




Contacts parents by letter
Classroom teacher:

Uses verbal admonishment




Uses written admonishment (record in homework diary)





Gives break detentions (record in homework diary)

Keeps Head of Department or Faculty informed of behavioural problems




Recommends a letter to parents
Guidelines to Rewards 

Merit Marks are to be used as a reward for good work and behaviour. The merit should be recorded in the pupil’s homework diary and signed by the member of staff. Form Tutors will record monthly totals and these will be collected by Mrs Brain. All merit marks are counted towards winning the House treat each term. 

Rewards Ladder

Highest Achiever in each Year group = Silver Plate at the Awards Ceremony
100 Merit Marks = Platinum Certificate + £5 Voucher

75 Merit Marks = Gold Certificate + Shield Badge in House Colour 
50 Merit Marks = Silver Certificate + Merit Bar Badge in House Colour

25 Merit Marks = Bronze Certificate

Good Work / Behaviour = Merit Mark

Departmental Rewards
Stickers

 Postcard home

Good Work / Behaviour = Merit Mark + Sticker
Guidelines to Sanctions
Break detentions are given when rules are consistently broken.  It is reasonable to expect a warning to be given by the member of staff; this would also cover any misunderstanding concerning an offence.

Detention System

Detention will take place daily at break time in B32 (Mrs Brain’s room). This is to replace all other lunch/break detentions, keeping pupils behind at the end of lessons etc. It can be used for a variety of reasons e.g.

1. Non completion of class work.

2. Messing around during a lesson.

3. No reading book for form time.

4. Non completion of homework.

5. No blazer in assembly.

6. Hair not tied back.

7. Wearing makeup.

8. Answering back.

Etc.

This should be the first sanction to be used – if the offence is more serious you can issue a pupil with more than one detention e.g. use of a mobile phone = three break detentions.

Any pupil that receives three or more break detentions in one week will receive a letter home from the Assistant Head.
It should also be noted that more serious offences e.g. vandalising school property, fighting etc. will result in suspension (this is at the discretion of the Head and Assistant Head.)
Procedure for Issuing a Detention

Pupils should be put into detention for the next working day so that the member of staff can follow the correct procedure. However it will be possible for pupils to do a detention on the same day if the offence is committed during Lessons 1 and 2 providing the teacher has time to complete the detention diary.

1. Verbal warning where possible.

2. Inform the pupil that they have a break detention and write this in their home work diary with the reason. (This keeps tutors and parents informed and is essential.)
3. Fill in the black detention diary in the red tray in B32.

4. Leave the work that the pupil is to complete in the red tray. If the detention is for another reason the pupil will be given old fashioned lines or some nice maths to do!!

Pupils must come straight to B32 and not go anywhere on the way. Those pupils arriving on time will be let out 5mins before the bell so that they can use the toilet and have a drink of water before the next lesson. Pupils who arrive late will not be let out until the bell and must go straight to the next lesson. Any pupil who arrives after 11.00am will be given a further detention for being late. Any pupil who does not turn up will do a further 2 detentions.
SANCTIONS SYSTEM – Behavioural Matters
Verbal warning
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Break detention given

3 or more break detentions in one week = letter home

(Please also refer to next page on Behaviour Mentoring)


3 letters home (in one term) = detention after school (SB)

Another letter home = detention + ½ day suspension
+ code of conduct signed before re-entry to school.
This process may be repeated when the sanction may be 1 day’s internal suspension.


A further letter home = 1 day external suspension by Head
+ re-entry contract

All future disciplinary matters will be referred to the Head.
Further sanctions may include up to 1 week’s external suspension before pupil referral to Exclusion Policy.

Behaviour Mentoring

One Letter Home 

No further action we will assume that the pupil has learnt from their mistakes and that they are starting to turn their own behaviour around. If you are their form tutor please keep an eye on them, maybe discuss any further incidents e.g. a break detention with them and this should keep them on the right path.

Two Letters Home 
The pupil needs some intervention from their form tutor as one more letter home will lead to an after school detention. The form teacher can do this by:

· Discussing any further break detentions and suggesting ways to rectify what is going wrong.

· Homework report card.

· Help organise homework diary.

· Help organising pupil for the day.

· Find positive things to reward the pupil with merit marks for - using a BRMB card (see appendix)
Three or more Letters Home (or any Year 11 on the list) 
These pupils have already had one after school detention and they are heading towards a half day internal suspension. These pupils will be monitored by Behaviour Mentors for up to six weeks and the Mentor will complete a Behaviour Mentoring Record Card (see appendix.)
All staff must seek to ensure that punishments are proportionate to the offence, and should enable pupils to make reparation where possible.  As far as possible the sanction applied should be as constructive as possible.

Sanctions allowed by the Governing Council are:

· Completion of work at home or extra work (in school or at home)

· Carrying out useful tasks to help the school

· Detention (in school hours or outside school hours, bearing in mind the legislative restrictions on detention in the Education Act 1996, amended in 1997)

· Removal from the group/class or particular lesson

· Withdrawal of break or lunchtime privileges.

· Withholding participation in educational visits or sports event which are not essential to the curriculum

· Fixed and permanent exclusion

Parents, staff and pupils will be encouraged from time to time to identify problems that may be behind negative behaviour, and to suggest possible courses of action.

Behaviour on transport and when being educated out of school

Priory School has high expectations of the behaviour of our pupils “when in school uniform” and therefore we intervene and assume extra responsibility when they are being transported.

When pupils travel on coaches and buses their behaviour and safety are primarily the responsibility of the driver and the coach company.

We respond to all enquiries or complaints from members of the public, from the coach company personnel or from anyone connected with our school.  Wherever possible we investigate and keep those informed of the outcome.

Where damage has been caused by one or more of our pupils we intervene where appropriate and pass on the bill to the parents.

Pupils at Priory School are expected to:

Behave in an appropriate manner, showing respect to others, when waiting to catch a bus/coach.  Show respect to others when travelling on a busy/coach.  Pupils must be seated and wear belts when possible.  Report any misdemeanours on transport to Priory School.

When being educated off site pupils of Priory School must exercise the highest standard of behaviour, courtesy and regard to others.  They must remember at all times they are ambassadors of our school.

Appendices
Work, Attitude and Progress Report

BRMB card
Behaviour Mentoring Record Sheet

Daily Report
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PRIORY SCHOOL

Work-Attitude-Progress (WAP) Report

Pupil ___________________________________

Form ____________________

Member of Staff _________________________

Subject __________________

Requested by ____________________________

Return by _________________

Reason __________________________________________________________________

	Work


	Good
	Satisfactory
	Poor
	Comments

Please state number of lessons missed

	Attendance
	
	
	
	

	Classwork
	
	
	
	

	Homework
	
	
	
	

	Correct equipment
	
	
	
	

	Presentation
	
	
	
	


	Attitude


	Good
	Satisfactory
	Poor
	Comments



	Attitude to work
	
	
	
	

	Working with others
	
	
	
	

	Independent work
	
	
	
	

	Arriving on time
	
	
	
	

	Meeting deadlines
	
	
	
	


	Progress


	Good
	Satisfactory
	Poor
	Comments



	Achievement
	
	
	
	

	Effort
	
	
	
	


Mrs Brain’s Report for Monitoring Behaviour

‘BRMB’

NAME




 

W/ending



  

	Monday


	
	Staff Signature

	Tuesday


	
	Staff Signature

	Wednesday


	
	Staff Signature

	Thursday


	
	Staff Signature

	Friday


	
	Staff Signature


Please record any evidence of good behaviour.

Checked by 






Reward Given 





Behaviour Mentoring

NAME                                         MENTOR



 

	W/ending

	

	W/ending

	

	W/ending

	

	W/ending


	

	W/ending


	

	W/ending


	


Please return to Mrs Brain at the end of 6 weeks so that she can keep the records in the pupil’s file. Thank you.
BEHAVIOUR REPORT CARD

NAME

My targets are:  1. To ……

                             2. To ……

I understand that my teacher will tick and initial each target that has been achieved and write a comment where I have failed to reach my target. I will meet with Mrs Brain at the start of each day to monitor my progress. I understand the importance of achieving these targets.

DAY:                                                                                                                  SIGNED:

	Target
	Lesson 1
	Lesson 2
	Lesson 3
	Lesson 4
	Enrichment
	Lesson 5

	1

2


	
	
	
	
	
	


Break time:

General:

Lunchtime:
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